D301 Parent Guide to Online Registration

This guide was developed to walk guardians step-by-step through online registration. If you have any
guestions that are not addressed here, please contact your school office.

To access online registration, go to the district website (www.central301.net) and click on Online Portals
in the grey menu bar on the right-hand side. From here, click Skyward Family Access.

Central 301 Online Portals — Student / Parent / Guardian Portals

kyward Family Access)| ive student management service.

Enter your Login ID and Password in the appropriate fields. If you do not
know your Login ID or Password, please contact your school office. Click

Sign In.

If desired, you may write your Login ID and Password here for future

reference:

My Login ID:

My Password:

CENTRAL

SCHOOL DISTRICT 301

7 :
SKYWARD

Central Community Unit School District 301
Live Student Manage: t

Lognio: |f
Pas

Forgot -
Loge ¢

Once logged into Skyward, you should see online
registration information in the center of the
screen.

If you are completing online registration prior to
our “roll-over” in July, your student’s 2024-2025
grade and school will be reflected throughout
the 2025-2026 online registration. This
information will be automatically changed
during our roll-over process.

If you have multiple students in the district, you
will see online registration for each student.

Mary Student My Account | Contact Us | EmailHistory | Exit

//’= Family Access

SKYWARD Sally Student

e B8 u Event: Calend:
— coming Events alendar
I ol vou S v
Online Registration is now open until 05/22/2020 (] Today, Thu Feb7, 2019

Online
Registration Online Registration at Prairie View Grade School for the 2019-2020 school year is now
OGS e aiay]

Online Registration
for Sally. 2

opens for 2019-2

Ethnicity/Race Prairie View Grade School
Go to Online Registration for Sally

Calendar Mon Feb 18, 2019

Gradebook No School

Prairie View Grade School

Wary Student My Acount | ConlactUs | Email History | Ext
Family Access

SKYWARD" Sally Student

Online Registration
Home

= = Qool 2019-2020)
District Message 2020 District Message 2020
‘Welcome 10 DISITICt 301’ online registration for the 2019-2020 school year. 1.vg alagation
Ethnicity/Race Please note that your student's information will show their CURRENT grade level until the Skyward rolls to the new
school year in mid-July. a. Student Information
Calendar ———
Gradebook c. Family Information
Attendance d. Emergency Information
e. Emergency Contacts
Student Info
2. Make a Fee Payment
Busing

3. District 301 and IDPH Health

Click on Go to Online Registration for the student you would like to register first.

Once in the Online Registration page, please note any District Messages that may be posted.

Click on Student Information on the right-hand side.




Information for Step 1a has already been entered for you. Please review the information entered for
accuracy. Boxes that are shaded (gray) cannot be edited by guardians. Boxes that are not shaded (white)
may be edited but will require approval by office staff. If you need to make a change in a field that you

cannot edit, please contact your school office.

Check the Military Connected box if the student is
connected to a CURRENT active duty military
parent/guardian.

Please note that phone numbers for guardians will
be entered on another step. Phone numbers on this
page are for student phone numbers.

Please indicate if you want to allow sharing of your
student’s name with approved vendors, such as
yearbook partners. High school guardians will also be
asked to approve sharing of students’ names with
the military and higher education institutions.

7 Fanily Access

SKYWARD PR oistict Lk

Online Registration

Step 1. Verify Student information: Student Information
(Required)

If you make a change in error, click Undo in the top right corner. Once all information has been verified,
click Complete Step 1a and move to Step 1b. A check mark will appear next to step 1a to indicate it has

been completed.

Information for Step 1b has already been entered
for you. Please review the information entered for
accuracy. Changes to this information may not be
made by guardians. If any of this information has
been entered incorrectly, or if you have moved,
please contact the school office.

After reviewing information for accuracy, click
Complete Step 1b and move to Step 1c.

//'—’_ Family Access
§ifwaRp Sam Student
Online Registration
Sam (Central High Schoal 2018-2020)

Step 1b. Verify Student Information: Family Address undo
(Required)

Calendar

Gradebook . - . o
Afiendance

Stugent Info Zin Code | 60124 Pl 4 st Eign.
Busng Mailing Address

Senedule i —_— S
Discipline sup = . .

Test Scores

Fee
Management

Activities

Educational

Some information for Step 1c has been entered;
however, guardians may make changes to, add, or
delete information on this page. (Please note that
guardians may only view and make changes to
information for guardians at the same address. If
there are additional guardians with a separate
address, they will need to update their information
themselves.)

Once all information has been updated and/or
verified, click Complete Step 1c and move to Step 1d.

Z== Family Access
SKYWARD Sam Student

Online Registration

| step 1c. Verify Student Information: Family Information
(Required)




If the health office has record of any critical
health information for your student, it will be
listed on this screen. Guardians may not make
changes to this section; however, it is important
that the information be reviewed for accuracy. If
any of this information is not correct, or if you
have additional information that should be
entered, please contact your school health office
as soon as possible.

After reviewing any Critical Alert Information,
click Complete Step 1d and move to Step 1e.

Mary Student My Account | Conlact Us | Email History | Exit

//’—— Family Access

SKYWARD" Sam Student

Online Registration

Home
Sam (Central High School 2019-2020)
o N q i
Ol Step 1d. Verify Student Information: Emergency Information Undo | | District Message 2020
e (Required) B
1. Verify Student Information
Ethnicity/Race .
Critical Alert Information a. Student Information
Calendar "b. Family Address
Gradebook “c. Family Information
Attendance
e Emergency Contacts
Student Info
y 2. Make a Fee Payment
Busing 3 District 301 and IDPH Health
Requirements
Schedule Complete Step 1d Only Complete Step 1d and move to Step fe
4. Stugent Transportation
Disclpiine information
5. Chromebook Handbook & Photo
Test Scores Release
i 6. Complete Online Registration
Management
Previous Step Wext Step
Activities
Close and Finish Later
Educational —

It is requested that each student have at least 2
emergency contacts in addition to his/her
guardians. You may see guardians listed as
emergency contacts on this page. To add a new
emergency contact, click Add Emergency
Contact.

The Add Emergency Contact window will appear.
Please enter as much information as possible,
including phone numbers and the relationship to
the student. If you want to authorize the
emergency contact to pick up your student from
school, select Yes from the Pick Up drop-down
box. Click Save to add the emergency contact.
Click the X in the top right corner to cancel
without saving. Repeat for additional emergency
contacts. Each student may have up to 5
emergency contacts.

** Please note that all Emergency Contact
information can be viewed by all listed
guardians.**

Mary Student My Account | ContactUs | EmailHistory | Exit

/—— Family Access

SKYWARD Sam Student

Online Registration
Sam (Central High School 2019-2020)
District Meseage 2020

Step 1e. Verify Student Information: Emergency Contacts Undo
(Required) 1. Verify Student Information

Add Emergency Contact “a_Student Information

Ethnicity/Race

Calendar Contact Number 7 Delste this Emergency Contact | /'b. Family Address
Gradebook Fist [Gove Primary Phone: [(630) |[123-4567 | Ext " Family Information
— Vidde M Ext <8 Emergency Infomation
Z Ext
Student Info Lest Siydoa
@ 2. Make a Fee Payment
Relation
Busing 3 Digtrict 301 and IDPH Health
o Requirements
Scheduie Comment
4. Student Transportation
Discipiine | | information
5 Chromebook Handbaok & Photo
Complete Step 12 Only Complete Step e and move to Step 2
F — N 6. Complete Online Registration
ee

IManagement

Previous Siep et Step
Activities

Giose and Finish Later
Educational ———
Add Emergency Contact ®
Contact Number: 3 Primary Phone Ext

Middle Ext
* Last | |
Relationship:

Comment:

(*) Indicates a required field.

If you need to delete an emergency contact, click on Delete this Emergency Contact above the contact’s
phone numbers. (Deleting a guardian as an emergency contact will not delete the guardian, only remove

the record from the emergency contact page.)

Once all information has been updated and verified, click Complete Step 1e and move to Step 2.




10

Fee payment is not included in Online Registration.
Families need to login to RevTrak directly to pay all fees.
Click the acknowledgement box, then click Complete

Step 2 and move to Step 3.

Family Access
§KTWARD Johnny Test [

Online Registration

Johry (Central High Sehool 2024-2025)
Step 2. Fee Payment Acknowledgement (Required)

Font

Newthis year - The fee payment step is notincludsd in Oniine Registration. Families nesd to login to F

" directly tof
ASEince Check o Acknovledge
Student Info

Busing

Schedule

Disopline

Test Scores

Fee

Management

Activities

Educational
Wiestones.

Conferences

This optional step is for informational purposes
only and explains the health requirements for
students in District 301. This information can
also be found on the District website.

You may check the box that states “l do not want
to fill out this optional form or click Complete
Step 3 and move to Step 4.

Family Access
Sam Student

SKYWARD

Home

Ethnicity/Race

Galendar
Gradebook
Atiendance

Student Info

Mary Student My Account | ContactUs | Emal History | Exit

Online Registration
Sam (Central High School 2019-2020)
Step 3. District 301304

District Message 2020

52 view Full Sereen] | 1. Veriy Student nformation

) o Cempieted 021072019 1-47zm
[ealth Requirements and Information

2alth Requirements (Optional)

Print

"a. Student Information
b. Family Address
. - ;i N "c. Family Information
Please be reminded that it is the responsibility of the parent/guardian to ensure that the required documi
the required time frames. Forms can be found on the district website: hrtp://central301 net/health-servic /d Emergency Information

The table below illustrates the e Emergency Contacts

Busing 2. Make a Fee Payment
Requirements for: e [k |1 |2 |s |4 s |6 |7 |8 { 0210712019 2:04pm

Schedule
g Paysical Exam x| ox X X

4. Student Transp
Test Scores Dental Exam X X x X | Information

5. Chromebook Handbook & Photo
= EveExm x clease

6. Complete Online Registration
Activities Imanization x x x X

Requirements Previous Step Next Step

Milesones

Nerw Students (first time attending an Illinois school)

Conferences ‘Parents/guardians need to submit the following documentation:
1. Physical exam form completed within one year of the fist day of attendance
Q‘C:tgef”'c 2. Eye examination form completed within one year of the first day of attendance
] 3. Dental exam form from the most recent of K. 2nd, or 6th grade
o 4. Distict 301 New Sudent Health @
Vary Stadent My Acoount | Contact Us | Email Fistory | Bt
All students who reside outside of walking Family Access ’ ’
SKYWARD Sam Student

boundaries (1.5 miles from school) will be
assigned a District 301 bus from/to their home
location. This section only needs to be completed
if your student is eligible for a bus but either: A -
will not take the bus, or B - will take a bus
from/to an alternate location.

If your student resides within walking boundaries,
click Complete Step 4 and move to Step 5.

If your student is eligible for a District 301 bus and
will take the bus both to and from school from/to
your home location, click Complete Step 4 and

Ethnicity/Race

Calendar
Gradebook
Attendance
Student Info
Busing
Schedule
Discipiine

Test Scores,

Fee
Management
Activities

Educational
Milestones

Conferences

Academic
History

Portiolio

Skylert

Online Registration
Sam (Central High School 2019-2020)
Step 4. Student Transportation Information (Optional) District Message 2020

1, Verlty Student Information

Print
—— donotwishtofoutins optionafform o e o Compietes ted 0200772018 T:47pm

1 do not wish

Al students who reside outside of the walking boundaries (greater than 1.5 miles rom School are ass 7. st cent normation
using their home location to designate the bus assignment.

’b. Family Address
Please complete this form only if you require busing to/from an alternate location within your attending
transportation. Students are allowed only one inbound bus and only one outbound bus. (Accommodat
different days.) Please allow Up to 48 buSiness NOUS to ProCesS any changes to your student's transp
please visit the Bus Information link located at http:/icentral301.net/transportation.
SECTION 1: STUDENT INFORMATION (Current Year)

Student's Name: Sam Student
Student's Grade: |09
Student's Address: 123 10th St Elgin 1L 60124

“c. Family Information
. Emergency Information
e Emergency Contacts

2, Make a Fee Payment

Students School Desc: Central High School [ Compieted 020712019 204pm

3. District 301 and IDPH Health
ents

4
1ed 02:07/2019 208pm

SECTION Z: IN-BOUND TRANSPORTATION NEEDS
Please choose one:

In-Bound (AM.): | v

SECTION 3: OUT-BOUND TRANSPORTATION NEEDS

Please choose one:

Out-Bound (PM.) v

SECTION 4: CHILD CARE PROVIDER INFORMATION (if applicable)

Al child care providers must be within the boundaries of the school your child attends.

Provider's Name: Providers Phone #

5. Chromebook Handbook & Photo
Release

6. Complete Online Registration

Previous Step Next Step

Close and Finish Later

4

Maximum characters: 60, Remaining chars

] —

C comoiee step 4 and move to step s >

Complete Step 4 Only

move to Step 5. Your student will be assigned to a bus.

e——

If your student is eligible for District 301 bus transportation but will not take a bus (students will be
transported by car) or will require transportation to/from an alternate location within District 301



boundaries due to childcare arrangements either in-bound, out-bound, or both, please select the
appropriate choice from the drop-down box for both Section 2 and Section 3. If your student has a
childcare provider either before or after school, please complete Section 4. Click Complete Step 4 and
move to Step 5.

If you need to make a change to your transportation arrangements, please go back into online
registration to make changes there. (Directions are included at the end of this guide.)

Ty Account | Comact Us | EmalFistory | Bt

Y st inks

Family Access

Parents must grant or deny consent for the SKTwany

student to be included in District photographs

Online Registration

Step 5. Photo Notice District Message 2021
and recordings, as well as acknowledge receipt of lima] Vo v i
h P M A | N . d Calendar Students and student work may occasionally appear in photographs and recordings taken by District staffme b Eamily Addrece
individuals authorized by the Building Principal or District administrator. The District may use these picture v add
t e e St a n a ge m e n t n n u a Ot I Ce a n Gradebook the student, in various publications, including school yearbooks, school newspapers, and the District website . Family Information
Attendance At times the District may want to identifi- a student or student work in a publication. For example, the Distri d. Emergency Information

who participate in a school activity or deserve special recognition, including in a news release or a District-2
recording, or website. In order for the District to publish a picture of recording of 2 student or of a studeat's
the District, the student’s parent'guardian must sign this consent form below

& Emergency Contacts

2 Make  Fee Payment

Asbestos Management Plan. Click on the links in
Student Info
eac h SeCtI on to V|eW th e rEfe ren CEd d ocume nts . p— By choosing to grant consent below, I uaderstand that I am granting the District consent to use my child's fu| | Beaiiciog and IDPH Healtn
Schedule voice, statements, work, of writing; identify my child: and identify the school my child attends in any Distri: Al

Type your name in the designated fields as your Docie e e g o e g 8 S | LS e
online signature. These documents are also

If1 do not grant consent, I understand that my child will not be included in the 2020-21 yearbook.

Fee 1 further understand that, while the District limits access to school buildings by outside photographers, ithae | 0 COTPlete Online Regisiration
Management entities that may publish a picture of a named or unnamed student from a school event = = —
available on the District website and in your Cose One Igariconsent. ——
h | ff Milestones Signature: |
SC OO o Ice * Conferences. NOTICE OF PESTICIDE MANAGEMENT
Academic Please click here to read the Pest Management Annual Notice.
. History
1 affirm that I have received, read, and understand the Pest Management Annual Notice.
Click Complete Step 5 and move to Step 6. e
Signature: |
Skylert
NOTICE OF ASBESTOS MANAGEMENT PLAN
Health Info
Please click here to read the Asbestos Management Plan.
Login History

Taffirm that I have received, read. and understand the Asbestos Management Plan

Parent/Guardian Signature: |

Complete Step 5 Only 5 and move 1o Step &

. Mary Student My Account | GontactUs | Emal History | Ext
Family Access

SKYWARD Sam Student

This page will show you each step and indicate
whether it has been completed. If you have not
completed a step, click the appropriate step from

Online Registration

Home

Sam (Central High School 2019-2020) Print

Step 6. Complete Online Registration (Required)

By compieting Online Regstration, you are confirming that the Steps below have been finished_
Are you sure you want to complete Online Registration for Sam?

District Message 2020

1. Verity Student Information

the menu on the right-hand side to complete that Sy e e
Calendar Review Online Registration Steps. a_ Student Information
. . . Step 1)  Verify Student Information Completed 02/07/2019 1:47pm (b, Family Address
step. If all steps are complete, click Submit Online | === Crtmmoc s = e vt
Attendance Step2) Make a Fee Payment Completed 02/07/2019 2-04pm

Registration.

Student Info

Step3)  District 301 and IDPH Health Requirements
Step4)  Student Transportation Information
Step5)  Chromebook Handbook & Photo Release

Completed 0210772019 2:08pm
Completed 02/07/2019 2:12pm
Completed 0210772019 2:24pm

"d. Emergency Information

e Emergency Contacts

Busing 2. Make & Fee Payment
/ Compieted Q210712072 2:04pm
Schedule Guardian Name; Mary Student  Guardian Address: 123 10th St
Elgin 1L 60124 3. District 301 and IDPH Health
P Requirements
iscipline e, I
ipl T Completed 0210772018 208pm
Test Scores 4. Student Transportation
Information
/ Compieted 021071207 2120m
hManagement
< 5. Chromebook Handbook & Photo
clease
Activities T
Educational
Milestones
Conferences
Academic

History
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You will get a message indicating online
registration was successfully completed. You will
also receive an email notification that registration

has been completed.

SKYWARD

Ethnicity/Race

Mary Studeni My Account | Gontact Us,

Family Access
Sam Student

Sam (Central High School 2019-2020)

Email History | Exit

<JYpriine Registration was successfully compieted and submitted to the district for Sam on Thu Feb 7, 2019 2:26pm by Mary Student

Go back o review completed steps

Mark Online Registration as not completed and make changes

You may return to online registration to make changes or review entries
at any time. To register additional students, click on Online Registration
from the menu on the left-hand side. Select a student to enter his/her
online registration. Repeat online registration steps for each student.

Family Access
SKYWARD Sam Student

Home Sam (Central High School 2018-2020)

gg,gine — Prairie View Grade Schoel
Welcome to District 301's online registration for the
2019-2020 school year.
(ST Please note that your students information will show
their CURRENT grade level until the Skyward rolis to
Calendar the new school yaar in mid-July.
Gradebook < y
Attendance —
P Central High School
Welcome to Distrct 301's online registration for the
Busing 2019-2020 school year.
Please note that your students information will show
their CURRENT grade level unti the Skyward rolts to
Schedule e new school year in mid-July
Discipline L sam
2019-2020
Test Scores Completed Thu Feb 7, 2019 2:26pm by Mary Student
Fee View History | View Unread Denials

bmitted to the district )

lchanges

it

Activities
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15

16

17

Making a Change to Online Registration

To access online registration after it has been amily Access
SKYWARD Sam Student (=
submitted, log into Skyward following the : R
directions in this guide Coine BB | o a7, mm
. Registration Fraifie View Grade School nd validated Online Registration
'Welcome to District 301's online registration for the opens for 2019-20
Ethnici ace 2019-2020 school year. Prairie View Grade School
meascélj\;ggn%t ymg st‘uﬂe‘m‘s‘ \‘n‘lrl‘)rmsa(mn \‘g\l s‘l‘i ﬂ\(.l
C||ck on Onl’ne Reg,stratlon Calendar e ool yom i My e Skyvar o 0 Today, Thu Feb 7, 2019
Gradebook 9 saly On\lne Remslraimn
- ly open:
Attendance 20152020 Cemva\ H\gh Sth nel
Click on the name of the student to whose
\é\a%\gcg];sc D\smcl 30| 's online registration for the No School
. Busing Central High School
profile you need to make changes. B i Sy
Discipline 2
Test Scores et
Fee 7 T View Unread Denials
Click on Mark Online Registration as not Tarnr som Student
Comp/eted and make Changes' Home Sam (Central High School 2019-2020)

' oniine Registration was successfully completed and submitted to the distrctfor Sam on Thu Feb 7, 2019 2:26pm by Mary Student

e o
Registration
il Go ™
Etnnicity/Race Quiark Oniine Regisiration as not completed and make changes )

Select the section that needs to be updated
from the menu on the right-hand side.

. Mary Student
Family Access

SKYWARD Sam Student

Online Registration

Home

Sam (Central High School 2019-2020)

Step 6. Complete Online Registration (Required)

By completing Oniine Registration, you are confiring that the Steps below have been finished.
Afe you sUre you want to completé Oniine Registration for Sam?

Ethnicity/Race

Calendar Review Online Registration Steps
Step 1) Verify Student Information Compleled 12/072019 1:47pm

Srerie No Requested Changes exist for Step 1

Attendance Step2) Make a Fee Payment Completed 021072019 2:04pm
Step3)  District 301 and IDPH Health Requirements Completed 02/07/2019 208pm

Student Info Step4)  Student Transportation Information Completed 0210712019 2:12pm
Step5) Chromebook Handbook & Photo Release Completed 02/07/2019 2:24pm

Busing

Schedule Guardian Name: Mery Student  Guardian Address: 123 0ot

SiEclone [ Submit Online Registration

Test Scores

Fee

IManagement

Activities

Educational

Milestones

Conferences

Academic

History.

My Account

Print

ContactUs | Email History | Exit

pyffiict Message 2020

1. Veerify Student Information
[ Completed 0200712012 1:47pm

('a. Student Information

7b. Family Address

{c. Family Information

4. Emergency Information
e. Emergency Contacts

2. Make a Fee Payment
{ Compieted 0210712018 2:04pm
3. District 301 and IDPH Health
Requirements
[ Complated 0210772019 2:0pm

4. Student Transportation
infor

[ Completed 0210712019 2:12m

5. Chromebook Handbook & Phoj
Release

[ Compisted 0210712018 2:24pm

6. . plete Online Rer” .aation
—
(Previous Step | | it step

[ Close ana Finsn Later |

Click Edit Step __.

You will then be able to make any changes
necessary to that step. Once all changes have
been made in that step, click Complete Step
Only.

If you have any additional changes to make,
repeat steps 14 - 17 of this guide until all
information has been updated. Once all
changes have been made, click Complete Online
Registration.

Submit Online Registration as explained in
steps 17 and 18 of this guide. Even if you have

. Mary Student
Family Access

SKYWARD Sam Student

Online Registration
Sam (Central High School 2019-2020)

Step 1e. Verify Student Information: Emergency Contacts
(Required)

Ethnicity/Race
Contact Number. 1 Frimary Prone: ((630) | [123-4567
Calendar
First [Steve v
Gradebook Middle: v
Atiendance Last: [Student Pick Up: [Yes ¥

Student Info Relationship: (Uncle

Busing Comment
Schedule
Discipline

Test Scores

Management
Activities

Educational
IMilestones.

Conferences

Academic

My Account

Ext

Contact Us | Email History | Exit

[ Completes 02007/2010 1:47pm | District Message 2020

1. Verity Student Information
1 Compiatad 0210712018 1475
la Student Information
7o Family Address
c. Family Information
/d Emergency Information

2. Make  Fee Payment

{ Completed 0210712018 2:04pm
3, Distict 301 and IDPH Health
Reauremer

7 Completed 0210712010 2.08em

4_Student Transportation
Information

f Completed 020712010 212m

5. ChromeDook Handbook & Photo
Release

| Previous step |

| nextstep |

[ Ciose ana Fmish Later |

Test Scores,

C Complete Step te Only 7)) compite step 16 ancmove tostep 2

Fee

Information
/ Compiated 020712010 2:128m

previously completed online registration, your record will show that your registration is incomplete if
you do not click Submit Online Registration after making changes.




