Central Community Unit School District 301

Prior to processing a payment for goods and/or senvices a New Vendor Request form must be completed and submitted to the

Business department, Completed forms provide the necessary information for use intemally by District personnel, as welf as for
federal and state reporting purposes.

Vendor Information

Type of Vendor: [} Business [ ] Small Business [ | Government Agency [ | Other Not-for-Profit Organization

Name: Certifying Entity:

Phone Number: Fax Number:

E-Mail {Used for PO Submissions):

Business Classification (if applicable): ] Mincrity Owned [ ] Female Owned

[7] Owned by Persons with Disabilties [} Veteran Owned

* In accordance with lifnols School Goda {105 ILOS 8/10-17), schools are required to pubksh an annual report identifying the total number of contracts awarded 1o minority, femala, veleran, small buslness,
or disabled contractors/vendors, as cerfified by a certifying agenoy (2.g. Cook Gounty, State of linols, U.S, Small Business Association} In accordance with tha definltions providad In 30 ILGS 575/2,

Mailing Address
Strest Address:

City State: Zip Code;

Remittance Mailing Address (if different than above)

Street Address:

City: State: Zip Code:

Tax Payey ldentification

This section does not need to be complated if a W-8 form is attached. Please refer to IRS form W-8 for guidance if necessary.

Tax Classification: [} Individual/Sole Proprietar or single-member LLC [l C-Corporation  []S - Corporation

1P - Partnership  [] Trust/Estate [} Limited Liability Company (insert Type):

[ JOther:

Federal Tax ID Number: or Social Security Number:

Completed forms can be mailed to CCUSD 301, Accounts Payable, P.O. Box 396, Burlington, IL 60109 or emailed to
ap@central301.net.

Approval

Linder penalties of perjury, | certify that the Information provided on this form Is complete and accurate. | understand that this
infarmation will bha utilized for local, federal and state reporting purposes. | further certify that | am not subject to backup withholding
because (a) | am exempt from backup withholding, or () I have not been notifled by the Internal Revenus Service (IRS) that | am subject

to hackup withholding as a result of a failure to report all interest or dividends, or {¢) the IRS has notified me that | am no longer subject to
backup withholding.

Printed Name of Vendor Representative:

Vendor Reprasentative Signature:

Date:




AUTHORIZATICN FOR
DIRECT DEPOSIT VIA ACH (ACH CREDIT)

| authorize Central Community Unity School District 301 to electronically credit my account (and, if hecessary,
electronically debit my account to correct erroneous credits) as follows:

[ | Checking account / [ Savings Account (select one) at the depository financial institution named below.
i agree that ACH transactions | authorize comply with all applicable laws.

Depository Bank Name

Routing Number Account Number

| understand that this authorization will remain in full force and effective until | notify Central Community Unit
School District 301 in writing that | wish to revoke this authorization. | understand that Central Community Unit
School District 301 requires at least 45 days prior notice in order to cancel this authorization.

Company Name
{Please Print)

Name

Signature Date

Email address

Completed forms can be mailed to CCUSD 301, Accounts Payable, P.O. Box 396, Burlington, IL 60109 or emailed
to ap@central301.net.




Form W""'g

{Rav. October 2018)

Dapariment of the Treasury
Interal Ravenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.goviFormWa for instructions and the latest information.

Give Form to the
requester. Do not
send to the [RS.

1 Nama {as shown on your Income tax return), Name [s required an this fine; do not leave this Tne blank.

2 Business name/disregarded entity name, if different from above

followlng sever: boxes.

[} indwiduatsole prapristor or [:] G Gorporation

single-member LLC

Print or type.

[_] Other (see Instructions) »

m S Corporation

.1 Umited liabltity company. Enier the tax classification (C=0 corporaticn, $=8 corporation, P=Partnership) »

Note: Gheck the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exernption from FATGA reporting
LLC if the LLG Is classlfied as a singls-member LLC that Is disregarded from the owner unlsss the owner of the LLC is
ancther LLG that Is not disregarded from the owner for U.S, federal tax purposes, Otherwlse, a single-mamber LLC that
is disregarded from the awnar should check the appropriate box for the tax classificatlon of Its awner.

3 Check apprepriats box for federal tax classificallon of the person whose name Is entered on line 1. Check only one of the | 4 Exemptlons {codes apply only to

certain entities, not individuals; see
Instructions on page 3):

E:] Partnarship l:l Trust/estate

Exempt payee ceda (if any)

coda (if any}

{Appiies to accounls maintained outsida the U5

5 Address (number, street, and apt. or suite no.) Ses Instructions.

See Specific Instructions on page 3.

Requester's name and address (optional)

6 City, state, and ZIP* coda

7 Ust account numbetr(s) here (optionad)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box, The TN provided must match the name glven on jine 1 to avoid
backup withholding. For individuals, this is generally your social security number (38N). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later. For other - -
entities, it is your employer identification number (EIN). if you de not have a number, see How to get a

TIN, later.

Note: If the account Is In more than one name, see the instructions for line 1. Also see What Name and
Number To Give tha Reguaster for guidelines on whose number to enter.

Soclal security number

or
[ Employer Identification number ]

Part il Certification

Under penaities of perjury, | certify that:

1. The number shown on this form s my correct taxpayer identification number (or 1 am waiting for a numbar to be issued to mej); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b} | have not been notified by the Internal Revenue
Service {IRS) that | am subject to backup withholding as a result of a failure 1o report all interest or dividands, or (c) the IRS has notified me that | am

no fonger subject to backup withholding; and
3. | am a U.S. citizen or other U.S. person {defined below); and

4. Tha FATCA code(s} entered an this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 doss not apply. For mortgage interest paid,
acquisition or abandonmant of secured praperty, cancellatior: of debt, contributions to an individual retirement arrangement (IRA), and gsneraily, payments
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the Instructions for Part i, later.

Sign Signature of
Here U.S. person »

Date &

General Instructions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments, For the [atest information about developments
refated to Form W-8 and its Instrustions, such as legislation enacted
after they were published, go to www.irs.gov/Formi/o.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
Identification number (TIN} which may be your social security number
(8SN), individual taxpayer Identification numbar (ITiN}, adoption
taxpayer identification number (ATIN), or employar identification number
(EIN}, to report on an information return the amount pald 1o you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

« Form 1099-INT (interest earned or palid)

* Form 1099-DIV {dividends, including those from stocks or mutual
funds)

» Form 1099-MISG {varlaus types of income, prizes, awards, or gross
procesds)

¢ Form 1099-B (stock or mutual fund sales and certain other
{ransactions by brokers)

» Form 1098-S {proceeds from real estaie transactions)
» Form 1099-K (merchant card and third party network transactions)

* Form 1098 (home mortgage interest), 10088-Ek (student loan interest),
1098-T (tuition)

s Form 1099-C {canceled debt)
s Form 1088-A {acquisition or abandonmant of secured property)

Use Form W-9 enly if you are a U.8. person {including a residant
alien), to provide your correct TIN.

If you do not return Form W-8 to the requester with a TIN, you might
ba subject to backup withholding. See What is backup withholding,
later,
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